OUTLINE  OF LITC  TAX  LITERACY  CLASSES
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A. WHO WE ARE AT LARC and LOW income taxpayer clinic (LITC)

1. LARC process, mission, and areas of advice (hand out LARC brochures -3 total)
2. LITC is under the LARC umbrella  and provides education to Limited English Proficient (LEP) in (hand out LITC brochures – 4 total):
a)Financial Literacy information
b) Basic money-saving  and financial survival strategies
c) Tax information and refunds
d) Individual and Family tax benefits 
e) Free preparation information
f) Hand out Life Cycles brochures (5 total)
b.  LET’s  get  started
1.Vocabulary Role Play

a. Sales tax


b. Income tax

c. Withholding 

d. IRS

e. Tax return and filing


f.  Tax refund v. Tax credit

2. Other Essential Vocabulary

a. Individual Tax Identification Number (ITIN)

i. Form W-7 example with attention to Lines 5 and 6 a-g

c. tax credits
1. Earned Income Tax Credit (EITC)

i. Requirements

ii. Advantage and forms needed to apply

2. Individual Development Accounts (IDAs)

i. Requirements and statutes for applying

3. Child Tax Credit (CTC)

i. Qualifiers and income limits
D. other tax credits
1. Child Tax, Additional Child Tax, and Child and Dependent Care Credits
2. Lifetime Learning, HOPE, and American Opportunity Tax Credit
3. Saver’s Tax Credit
4. Adoption Tax Credit
5. Mortgage Interest Credit
6. Residential Energy Efficient Property Credit
F.FILING a tax return
1. Volunteer Income Tax Assistance (VITA) Centers
a. Call 211 for complete listing or us at LARC

2. E-filing do’s and don’ts
a. Hand out e-file brochures

G.Tax issues and problems
1. Pro-Bono Tax Clinic in Concord
a. Innocent Spouse and Injured Spouse (hand out brochure)
b. Deficiency notices
c. Levies
d. Liens
e. Identity Theft
2. Taxpayer Advocate Service – advocates on your behalf, as well as:
a. Will help taxpayer to set up payment plan
b.  Services are free.
c. Services are in English and Spanish.
d. Can contact them directly at number on brochure or just call us directly.
e. Will help with all issues in Point 1, except court appearances
3. Process for reporting tax controversy
a. Call number on brochure: 603-228-6028
Between 8:30 a.m. and 4:30 p.m.
H.Identity theft

i. Definition

ii. How it is committed

iii. NEVER< EVER<EVER GIVE YOUR SSN OVER THE PHONE OR INTERNET~

I.Review time
a. Class divided into 4 groups to work on case.
J. conclusion


a. hand out client survey
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